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GSA Bylaw 
Amended 21 November 20221 

 
Establishment  
The GSA Bylaws are established by order of the Post-Secondary Learning Act (Section 95(2)).  
 
Amendments to GSA Bylaw  
All changes to GSA Bylaw are approved by a two-thirds simple majority vote in favour at two (2) meetings 
of GSA Council no less than one (1) week apart.  
 
Maintenance of GSA Bylaw  
GSA Bylaw will be stored in the GSA office and posted on the GSA website. When GSA Bylaw is changed, 
as directed by GSA Council, previous versions will be archived in the GSA office and made accessible upon 
request. 
 
Changes to GSA Bylaw will maintain the predefined styles for governing documents at the GSA and all 
revision dates will be recorded within GSA Bylaw.  

 
1 Editorial revisions to all GSA Bylaw made by GSA Council on 15 April 2019. Editorial revisions to all GSA Bylaw made by the GSA 
Governance Committee on 21 May 2013, 9 August 2013, 21 January 2014 (Chair and Vice-Chair, under delegated authority from the 
GSA Governance Committee), 31 October 2016, 27 November 2018, and 9 August 2019. 
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GSA Policy 
Amended 19 June 20232 

 
Establishment 
GSA Policy is established by GSA Bylaw. As per GSA Bylaw, GSA Policy contains all policies and procedures 
passed by GSA Council except as contained in any other governing document. 
 
Amendments to GSA Policy  
As per GSA Bylaw, GSA Policy is under the jurisdiction of GSA Council and may be amended by a simple 
majority vote of GSA Council at any meeting of GSA Council. As per GSA Policy, the GSA Governance 
Committee may make any editorial changes (such as factual inaccuracies and other editorial issues) to the 
GSA governing documents as deemed necessary by the committee. 
 
Maintenance of GSA Policy  
GSA Policy will be stored in the GSA office and posted on the GSA website. When GSA Policy is changed, 
as directed by GSA Council, previous versions will be archived in the GSA office and made accessible upon 
request. 
 
Changes to GSA Policy will maintain the predefined styles for governing documents at the GSA and all 
revision dates will be recorded within GSA Policy.  

 
2 Editorial revisions to all GSA Policy made by GSA Council on 15 April 2019 and 21 November 2022. Editorial revisions to all GSA 
Policy made by the GSA Governance Committee on 19 March 2013, 21 May 2013, 9 August 2013, 21 January 2014 (Chair and Vice-
Chair, under delegated authority from the GSA Governance Committee), 31 October 2016, 27 November 2018, 7 February 2019, 18 
April 2019, 8 July 2019, 9 August 2019, 26 September 2019, 22 January 2020, 16 March 2020, 10 September 2020, and 21 
September 2020. 
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Section B: Members 
 

Purpose and Scope: This bylaw governs membership with the GSA, including associated rights and privileges 
 

Definitions None 
 

Other Specifically Related Sections of 
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GSA Policy: GSA Council6 

  

C.POL.3 GSA Council Composition 

C.POL.3.1 GSA Council is comprised of: 

C.POL.3.1.a All Directly-Elected Officers (DEOs), aside from the Associate Vice-President Labour 
(AVPL), as voting members, 

C.POL.3.1.b  The AVPL and all GSA Council-Elected Officers and Deputies as non-voting members, 

C.POL.3.1.c One (1) graduate student elected from each department, faculty, or extra-
departmental unit at the University that offers a graduate program (Departmental 
Councillors) as voting members, 

C.POL.3.1.d One (1) Councillor elected by the Indigenous Graduate Students’ Association (IGSA) 
as a voting member, 

C.POL.3.1.e Ten (10) Councillors
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C.POL.4 GSA Council Meetings 

C.POL.4.1 The Speaker sets GSA Council meeting dates annually. If lacking sufficient agenda items, 
up to two (2) meetings may be cancelled at the discretion of the Speaker and President, 
but never two (2) sequential meetings. 

C.POL.4.2 Quorum for any GSA Council meeting will consist of thirty (30) voting members of GSA 
Council. Votes are tallied based on votes cast, rather than members present. 

C.POL.4.3 Agendas for GSA Council meetings will normally include time for: receiving the names of 
new GSA Council members, presentations, announcements from GSA Council members, 
action items, elections, reports from Directly-Elected Officers, GSA Standing Committees, 
and Management, and question period. 

C.POL.4.3.a Agenda items normally come to GSA Council from the GSA Board (GSAB) or other 
GSA Standing Committees. Members of GSA Council who wish to place an item on 
the agenda should contact the Speaker. 

C.POL.4.3.b Substantive agenda items are circulated to GSA Council members at least one (1) 
week prior to the date of the meeting on instruction of the Speaker. Substantive 
items received after this will be added to the agenda at the discretion of the 
Speaker. Reports for information are circulated the Friday (or Thursday, in the event 
of a holiday related closure of the GSA office) before a Monday meeting. 

C.POL.4.3.c Changes to the agenda made at meetings require a two-thirds simple majority vote. 

C.POL.4.4 Special Meetings of GSA Council  

C.POL.4.4.a Special meetings of GSA Council will have specific and limited agendas and may be 
called when important matters arise for decision either between regular meetings or 
at a time when pressure of business would not allow them to be adequately 
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C.POL.5.2.b.i Move an amendment to a Motion. Amendments to a Motion must be  
    germane; that is, they must be closely related to the subject of the 
Motion. 

C.POL.5.2.b.ii Move a Motion to Defer, which enables the discussion of a substantive 
    issue to be put off to a later, specified time. 
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Section D: GSA Officers 
 

Purpose and Scope: This bylaw and associated policy govern the duties of and qualifications for GSA Officer 
positions 
 

Definitions “Conflict of Interest” is defined as the convergence of a GSA member’s 
personal, financial, or political interests with their professional interests 
such that an independent observer might reasonably question whether 
that member’s professional actions and/or decisions are improperly 
influenced by consideration of personal, financial, or political gain or loss  

 

“Written Record” is defined, with respect to the Chief Returning Officer, 
as all communications with candidate(s) or Campaign Representatives 
and any other(s) also involved 

 

Other Specifically Related Sections of 
GSA Governing Documents 
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D.BYL.1.3.b The Senator, and 

D.BYL.1.3.c The Speaker and Deputy Speaker. 

D.BYL.1.4 Stipends and Honoraria: 

D.BYL.1.4.a DEOs will be paid a stipend and the CRO and Speaker will be paid an honorarium as 
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GSA Policy: GSA Officer Portfolios9  
 

D.POL.4 General Information and Qualifications 

D.POL.4.1 Elected Officers and candidates must have schedules that allow them to attend preset 
meeting dates for the University committees their position requires them to attend. 

D.POL.4.2 Elected Officers and candidates for elected office will have as much flexibility as possible 
in their schedules in order to fulfill the duties of their position. 

D.POL.4.3 Elected Officers and candidates for elected office will abide by all GSA Bylaws, GSA 
Policies, and GSA Board (GSAB) Policies, including with respect to performance and 
conduct, conflict of interest, and conflict of commitment. 

D.POL.4.4 Elected Officers and candidates for elected office will self-disclose any conflict of 
commitment or conflict of interest, real or perceived, to the President and/or Executive 
Director (or delegate) as soon as it arises.  

D.POL.4.5 Elected Officers and candidates for elected office will be registered GSA members, except 
associate members (where applicable), in good academic standing. 

D.POL.4.6 Elected Officers and candidates for elected office will have exceptional interpersonal and 
communication skills, proven critical thinking ability, ability to analyze policy, and ability to 
assess large amounts of governance information in order to determine when to bring 
forward the GSA’s stance on various issues to a University governing body, committee, or 
process. 

D.POL.4.7 Elected Officers and candidates for elected office must be able to work in an environment 
that is fast-paced, collegial, cooperative, and respectful. 

D.POL.4.8 Depending on the unique backgrounds and skills of Directly-Elected Officers (DEOs) (and 
excluding the Associate Vice-President Labour (AVPL)), they may be called upon to assist 
with special projects, new initiatives, or aspects of a colleague’s portfolio. 

D.POL.4.9 All DEOs, excluding the AVPL, may serve as a delegate for another DEO on any committee, 
council, or other body that allows for such delegation. The GSAB will be consulted on such 
delegations and they will be reported to GSA Council. 

D.POL.4.10 All DEOs, excluding the AVPL, will assist with departmental orientations as needed and will 
participate in non-advocacy and relationship building events (eg, convocation ceremonies 
and various campus events) as needed. 

D.POL.4.11 The duties for each DEO position will be regularly reviewed. 

D.POL.4.12 will report monthly to GSA Council in writing; these reports will be shared publicly. 
Reports will include a list of all meetings attended, as well as highlights of work done, 
initiatives involved with, etc since previous reports. DEOs will also report orally to GSA 
Council at each meeting attended. Likewise, the AVPL will report regularly to 
academically-employed graduate students in writing. 

D.POL.5 President 

D.POL.5.1 Duties 

D.POL.5.1.a The President has overall responsibility for ensuring the long-term effectiveness of 
the GSA.  

D.POL.5.1.b The President is the official spokesperson of the GSA. 

 
9 Amended by GSA Council on 14 March 2011, 25 July 2011, 21 October 2013, 20 January 2014, 17 November 2014, 8 December 
2014, 18 June 2018, 15 October 2018, 19 November 2018, 28 October 2019, 24 February 2020, and 20 September 2021. Editorial 
revisions made by the GSA Governance Committee on 17 December 2014 (Chair and Vice-Chair under delegated authority from the 
GSA Governance Committee), 28 May 2015, 3 April 2017, 7 June 2018, 27 November 2018, and 21 September 2020. Sections moved 
to GSA Policy from GSA Board Policy by GSA Council on 19 November 2018.  
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D.POL.6 Vice-President Academic  

D.POL.6.1 Duties 

D.POL.6.1.a The Vice-President Academic (VPA) has overall responsibility for representing 
graduate students with respect to matters related to their academic lives.   

D.POL.6.1.b The VPA may be assigned by the President to serve as the lead on various issues or 
initiatives (including those related to international graduate students). 

D.POL.6.1.c The position of VPA requires regular weekly contact with the President, Executive 
Director (or delegate), Executive Coordinator, and the other Directly-Elected Officers.  

D.POL.6.1.d The position of VPA totals approximately twenty (20) to thirty (30) hours per week 
on average and may include evenings and weekends. This includes but is not limited 
to both time spent preparing for and attending formal meetings as well as time spent 
reading and responding to emails, participation in travel associated with conferences 
and advocacy opportunities, work done on various projects and initiatives, informal 
strategic and problem-solving meetings, etc. 

D.POL.6.2 Committees 

D.POL.6.2.a 
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D.POL.7.1.d The position of V
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D.POL.8.2.a The VPSL chairs the GSA Equity, Diversity, and Inclusion Committee and is a member 
of the GSA Governance Committee (as Vice-Chair) and the GSA Faculty of Graduate 
Studies and Research (FGSR) Council Caucus. 

D.POL.8.2.b The VPSL is a member of the following University boards and committees: 

D.POL.8.2.b.i The General Faculties Council Student Conduct Policy Committee, 

D.POL.8.2.b.ii The FGSR Council, 

D.POL.8.2.b.iii Committees related to equity, diversity, and inclusion, 

D.POL.8.2.b.iv Committees related to campus safety and security, and 

D.POL.8.2.b.v Committees that discuss space/construction within the University 
community, including residences, social space, and any other space in 
which the GSA has an interest or which may be part of any memoranda of 
understanding the GSA has signed in the past (such as the various North 
Power Plant agreements). 

D.POL.8.3 Qualifications 

D.POL.8.3.a Experience with residence matters, graduate student groups, and matters relating to 
equity, diversity, and inclusion is advantageous. 

D.POL.9 Vice-President Student Services 



Section D: GSA Officers          



Section D: GSA Officers          26 

 

D.POL.10.3.c The AVPL must be an academically-employed graduate student at the time of their 
election, or have been academically-employed within the preceding academic year. 

D.POL.11 Chief Returning Officer and Deputy Returning Officer  

D.POL.11.1 Duties  

D.POL.11.1.a The Chief Returning Officer (CRO), with advice from the GSA Elections and 
Referenda Committee (GSA ERC), oversees the GSA General Election and election 
of the Associate Vice-President Labour (AVPL), by-elections, and referenda 
processes, observing the guiding principle “that they are to be fair, respect the 
wishes of voters, and conducted in a manner that reflects the excellent, positive 
reputation of the GSA” (GSA Bylaw and Policy, Sections I.BYL.1.1 and J.BYL.1.1).  

D.POL.11.1.b The CRO monitors candidate and Campaign Representative activities and 
disciplines candidates and Campaign Representatives for alleged breaches of GSA 
Bylaw and Policy on elections and referenda. 

D.POL.11.1.c The CRO serves as a non-voting member of the GSA ERC. 

D.POL.11.1.d  The CRO oversees the GSA General Election and election of the AVPL, by-elections, 
and referenda: 

D.POL.11.1.d.i  On the recommendation of the GSA ERC, the CRO approves timelines for 
the GSA General Election and election of the AVPL, by-elections, and 
referenda in accordance with GSA Bylaw and Policy on elections and 
referenda, and communicates these timelines to GSA members. 

D.POL.11.1.d.ii  With advice from the GSA ERC, the CRO advertises the nomination 
period for any GSA General Election and election of the AVPL (or any by-
elections), the registration period for any referendum, and the voting 
periods for the GSA General Election and election of the AVPL, by-
elections, and referenda. 

D.POL.11.1.d.iii  On the recommendation of the GSA ERC, the CRO approves nomination 
forms for the GSA General Election and election of the AVPL (and any by-
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D.POL.11.1.d.ix  With advice from the GSA ERC, the CRO issues interpretations of GSA 
Bylaw and Policy on elections and referenda to be shared equally 
amongst all candidates and Campaign Representatives during the course 
of a GSA General Election and election of the AVPL, by-election, or 
referendum. 

D.POL.11.1.d.x  With advice from the GSA ERC, the CRO receives, manages, and rules on 
alleged breaches of GSA Bylaw or Policy, of interpretations issued by the 
CRO, or other applicable policies or laws in accordance with GSA Bylaw 
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D.POL.11.4.b  The CRO and DRO are expected to be neutral and to act impartially, including 
declaring any conflicts of interest and rising above individual or departmental 
interests. 

D.POL.11.4.c  The CRO and the DRO should have a thorough understanding of GSA Bylaw and 
Policy, especially with sections pertaining to elections and referenda. 

D.POL.11.4.d  The CRO and the DRO should have schedules that allow for the bulk of election or 
referenda work to take place in a compressed time-frame (a few weeks). 

D.POL.11.4.e  The CRO and the DRO should be able to adopt a collaborative approach with others 
and are required to consult with the GSA ERC on many aspects of GSA General 
Elections and elections of AVPLs, by-elections, and referenda.  

D.POL.11.5  Training of the CRO and DRO 
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Section E: Nominating 

 

Purpose and Scope: These policies govern the process and policies for appointing and replenishing representatives 
to committees, councils, and other bodies requiring graduate student representation, and govern the composition 
and mandate of the GSA Nominating Committee 
 

Definitions “Working Day” is defined as a day that the GSA office is open  
 

Other Specifically Related Sections of 
GSA Governing Documents 

GSA Bylaw and Policy, Section H: Performance, Conduct, Responsibilities, 
and Attendance, and the GSA Appeals and Complaints Board 
 

GSA Bylaw and Policy, Section I: Elections  

GSA Policy: Nominating10  
 

E.POL.1 Advertising and Proactive Identification of Talent 

E.POL.1.1 All vacancies on bodies falling under the mandate of the GSA Nominating Committee (GSA 
NoC) will be advertised either in the GSA newsletter and/or through some other manner 
agreed to by the GSA NoC. 

E.POL.1.2 Advertisements will provide information about the mandate of the committee, council, or 
other body, the eligibility requirements, and other relevant information. 

E.POL.1.3 The GSA NoC may vote to waive advertising in instances where, in the GSA NoC’s view, it is 
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Directly
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GSA Policy: GSA Standing Committees, GSA Nominating Committee11  
 

E.POL.4 Replenishment 

E.POL.4.1 Vacancies on the GSA Nominating Committee (GSA Noc) will be advertised by the 
Executive Director (ED) (or delegate) and GSA Speaker. The ED (or delegate) and GSA 
Speaker will provide GSA Council with the names of nominees for the GSA NoC who meet 
the criteria set out below. These vacancies will be advertised at least twice in advance of 
the nomination deadline noted in the advertisement. 

E.POL.5 Composition 

E.POL.5.1 A total of five (5) GSA members, including at least two (2) Councillors (who may be 
alternates) elected by GSA Council, and up to three (3) additional GSA members elected by 
GSA Council, as voting members. 

E.POL.5.1.a The Councillors on the GSA Nominating Committee (GSA NoC) will normally be 
members elected by GSA Council to the GSA Board (GSAB). This will provide the 
GSA NoC with context regarding the work of various University and external 
committees, councils, and others bodies, and the strategic issues discussed by the 
GSAB. 

E.POL.5.2 The President and the Executive Director (or delegate) as non-voting members. 

E.POL.5.3 Two (2) members from amongst the five (5) voting members of the GSA NoC will be 
elected by the GSA NoC to serve as Chair and Vice-Chair for the duration of their time on 
the GSA NoC or until they resign their positions as Chair and Vice-Chair. The members 
elected will be reported to GSA Council. 

E.POL.6 Eligibility 

E.POL.6.1 All GSA members are eligible to serve on the GSA Nominating Committee (GSA NoC) 
unless they intend to run in or serve as a Campaign Volunteer in the upcoming GSA 
General Election and election of the Associate Vice-President Labour (AVPL) and/or by-
election, serve as a Campaign Representative or Campaign Volunteer in an upcoming 
referendum, or they have run in the most recent GSA General Election and election of the 
AVPL and/or by-election or served as a Campaign Representative in the most recent 
referendum. GSA NoC members must also be neutral and impartial (ie having no 
immediate or 
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E.POL.8.1 The business of the GSA Nominating Committee (GSA NoC) will be conducted according to 
the GSA Policy concerning nominating. 

E.POL.8.2 The GSA NoC is responsible for filling graduate student vacancies on committees, councils, 
and other bodies requiring such representation other than ex officio representation by a 
Directly-Elected Officer (DEO). 

E.POL.8.3 The GSA NoC is responsible for facilitating the GSA Council election of GSA members to fill 
vacancies on GSA Standing Committees, ad hoc committees, and subcommittees, unless 
otherwise noted. 

E.POL.8.4 The GSA NoC is responsible for facilitating the election of GSA Council-Elected Officers, 
and any GSA Council elections (or election by academically-employed graduate students, 
in the case of the Associate Vice-President Labour (AVPL)) of Councillors-at-Large and 
DEOs (see GSA Bylaw and Policy, Section I.POL.15). 

E.POL.8.5 In the case of a resignation or other vacancy (as determined by the GSA Elections and 
Referenda Committee) in the Chief Returning Officer (CRO) or Deputy Returning Officer 
positions during any GSA General Election and election of the AVPL, by-election, 
referendum, or any other associated election or referenda matter, the GSA NoC may take 
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Section F: GSA Standing Committees 

 

Purpose and Scope: This bylaw and associated policy govern the compositions and mandates of GSA Standing Committees, 
as well as outline general information about GSA Standing Committees 

 

Definitions None 

 

Other Specifically Related Sections of 
GSA Governing Documents 

GSA Bylaw and Policy, Section L: Legal Defence Fund 
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GSA Policy: GSA Standing Committees13  
 

F.POL.2 General 

F.POL.2.1 If the Chair of a GSA Standing Committee is absent or has a conflict of interest, the Vice-
Chair will assume the responsibilities of the Chair. The Chair and Vice-Chair are voting 
members of all GSA Standing Committees. 

F.POL.2.2 In the absence of the Chair and Vice-Chair, the members of a GSA Standing Committee 
may select an interim Chair from its membership by majority vote, with such an 
appointment to last for the duration of the Chair’s absence. 

F.POL.2.3 GSA Standing Committees meetings are supported by the Executive Director (ED) (or 
delegate). 

F.POL.2.4  Any Directly-Elected Officer may attend any GSA Standing Committee meetings as a guest 
following approval from the Chair of the committee. 

F.POL.2.5 The ED (or delegate), Financial Manager, and Accountant have a standing invitation to 
attend any committee discussing financial matters. 

F.POL.2.6  
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F.POL.4 GSA Governance Committee  

F.POL.4.1 Composition 

F.POL.4.1.a The President, as Chair. 

F.POL.4.1.b The Vice-President Student Life, as Vice-Chair. 

F.POL.4.1.c Three (3) Councillors or recent former Councillors elected by GSA Council as voting 
members. 

F.POL.4.1.d The Speaker and Executive Director (or delegate) as non-voting members. 

F.POL.4.2 Mandate 

F.POL.4.2.a To advise GSA Council on matters of GSA Bylaw and Policy not in the purview of any 
other GSA Standing Committee, or other governance issues, and recommend 
changes to GSA Council.  

F.POL.4.2.b Make any editorial changes (such as factual inaccuracies and other editorial issues) 
to the GSA governing documents as deemed necessary by the GSA Governance 
Committee (GSA GC). 

F.POL.4.2.c As per a Motion approved by the GSA GC on 9 August 2013, and subsequently 
revised by the GSA GC on 29 February 2016, the Chair and Vice-Chair of the GSA GC 
have delegated authority to approve “purely editorial” changes. “Purely editorial” 
changes are defined as punctuation, italicization of Latin terms, capitalization, 
spelling, font, and re-numbering. 

F.POL.4.3 Meetings 

F.POL.4.3.a Quorum is three (3) voting members including either the Chair or Vice-Chair. 

F.POL.5 GSA Equity, Diversity, and Inclusion Committee  

F.POL.5.1 Composition 

F.POL.5.1.a The Vice-President Student Life, as Chair. 

F.POL.5.1.b The President, as Vice-Chair. 

F.POL.5.1.c A minimum of seven (7) and up to nine (9) GSA members elected by GSA Council as 
voting members. The GSA Equity, Diversity, and Inclusion Committee (GSA EDIC) 
Chair, in consultation with the GSA EDIC Vice-Chair and the Chair of the GSA 
Nominating Committee, can decide to increase the number of GSA members on the 
GSA EDIC.  

F.POL.5.1.d The Executive Director (or delegate) as a non-voting member. 

F.POL.5.1.e Elected members will be individuals who are or identify as Indigenous, as Black, as 
members of a racialized group, as disabled or diversely abled, as female, or as 
LGBTTQQPIANU+ (Lesbian, Gay, Bisexual, Transgender, Two-Spirit, Queer, 
Questioning, Pansexual, Intersex, Asexual, Non-Binary, Unlabelled, and more).  
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F.POL.5.3 Meetings 

F.POL.5.3.a Quorum is five (5) voting members including either the Chair or Vice-Chair. 

F.POL.5.3.b The GSA EDIC will meet at least three (3) times a year. 

F.POL.6 GSA Budget and Finance Committee  

See GSA Bylaw and Policy, Section K: Finances. 

F.POL.7 GSA Awards Selection Committee  

See GSA Bylaw and Policy, Section O: GSA Recognition Awards. 

F.POL.8 GSA Labour Relations Committee  

See GSA Bylaw and Policy, Section Q: Collective Bargaining. 

F.POL.9 GSA Elections and Referenda Committee 

See GSA Bylaw and Policy, Section I: Elections. 

F.POL.10 GSA Nominating Committee  

See GSA Bylaw and Policy, Section E: Nominating. 

F.POL.11 GSA Appeals and Complaints Board 

See GSA Bylaw and Policy, Section H: Performance, Conduct, Responsibilities, and 
Attendance, and the GSA Appeals and Complaints Board. 
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Section G: GSA Caucuses 

 

Purpose and Scope: This bylaw and associated policies govern the compositions, mandates, and Chair’s 
responsibilities for the GSA General Faculties Council Caucus and the GSA Faculty of Graduate Studies and 
Research Council Caucus 
 

Definitions None 

 

Other Specifically Related Sections of 
GSA Governing Documents 

None 

GSA Bylaw: GSA Caucuses14 

 

G.BYL.1 General 

G.BYL.1.1 Caucuses of the GSA are forums for members of bodies external to the GSA to coordinate 
their representation in meetings of those bodies. 

G.BYL.1.2 The GSA has the following Caucuses: 

G.BYL.1.2.a The GSA General Faculties Council Caucus and 

G.BYL.1.2.b The GSA Faculty of Graduate Studies and Research Council Caucus. 

 

  

 
14 
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Section H: Performance, Conduct, Responsibilities, and Attendance, and the GSA Appeals and 
Complaints Board   

 

Purpose and Scope: These policies govern GSA Officers and GSA members holding elected office; set out 
expectations with respect to performance and conduct, and conflict of interest and conflict of commitment; 
outline policies and procedures related to responsibilities and attendance of GSA committee members and 
representatives on University governing bodies and committees; and governs the jurisdiction, composition, and 
policies of the GSA Appeals and Complaints Board (including what matters can be taken to the GSA Appeals and 
Complaints Board and how the GSA Appeals and Complaints Board proceeds with hearings and decisions) 
 

Definitions “Conflict of Interest” is defined as the convergence of a GSA member’s 
personal, financial, or political interests with their professional interests 
such that an independent observer might reasonably question whether 
that member’s professional actions and/or decisions are improperly 
influenced by consideration of personal, financial, or political gain or loss  

 

“Correspondence” is defined as all correspondence, notices, and 
materials sent by the GSA ACB Chair to University students or employees 
emailed to a CCID address; those without a CCID will need to provide an 
email address to receive correspondence 
 

“Deemed Delivered” is defined such that an email is deemed to have 
been delivered twenty-four (24) hours from the time it was sent 
 

“ED” is defined as the Executive Director of the GSA, or a delegate with 
training and/or experience in procedural fairness 
 

“Respondent” is defined as the GSA Officer(s) complained about; this is 
the person or persons providing a written response(s) to a Complaint  
 

“Signature” is defined as a depiction of someone’s name that a person 
writes on documents as a proof of identity and intent; signatures may be 
electronic if coming from a known source 
 

“Working Day” is defined as a day that the GSA office is open 

 

“Written Record” is defined as all communications, during a GSA General 
Election, by-election, or referenda, between the Chief Returning Officer 
and candidate(s) or Campaign Representatives and any other(s) also 
involved 

 

Other Specifically Related Sections 
of GSA Governing Documents 

Post-Secondary Learning Act  
 
GSA Bylaw and Policy, Section C: GSA Council  
 
GSA Bylaw and Policy, Section D: GSA Officers  
 

GSA Bylaw and Policy, Section I: Elections  
 

GSA Bylaw and Policy, Section J: Referenda 
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GSA Policy: Responsibilities and Attendance of GSA Standing Committee, GSA Ad Hoc Committee, and 
GSA Subcommittee Members, and Representatives on University Governing Bodies and Committees17 

 

H.POL.4 Responsibilities and Attendance of GSA Standing Committee, GSA Ad Hoc Committee, and GSA 
Subcommittee Members 

H.POL.4.1  All GSA Standing Committee, GSA ad hoc committee, and GSA subcommittee members 
will perform their duties with a regard for the best interest of the GSA and its members 
and within the scope of GSA Bylaw, GSA Policy, and GSA Council motions.  

H.POL.4.2  All GSA Standing Committee, GSA ad hoc committee, and GSA subcommittee members 
are expected to attend all meetings. If a GSA Standing Committee, GSA ad hoc committee, 
or GSA subcommittee member cannot attend a meeting, they will provide an advance 
written reason to the Chair. Lack of attendance and/or the submission of written reasons 
may result in the Chair declaring the position vacant. 

H.POL.4.3  All GSA Standing Committee, GSA ad hoc committee, and GSA subcommittee members 
may be requested to sign and abide by confidentiality agreements regarding the 
information provided or matters discussed at the committee’s meetings. 

H.POL.5 Responsibilities and Attendance of GSA Representatives on University Committees, Councils, 
and Other Bodies  

H.POL.5.1  GSA representatives on University committees, councils, and other bodies are expected to 
use their discretion to represent graduate students, or to represent the specific 
recommendation(s) of the GSA if so directed by GSA Council. They are obliged to present 
any official position or policy of the GSA Board (GSAB) or GSA Council, except as noted 
below in Section H.POL.5.8.a. 

H.POL.5.2  GSA representatives on University committees, councils, and other bodies are expected to 
attend all meetings. If they cannot attend a meeting, they will provide an advance written 
reason to the Chair. 

H.POL.5.3  GSA representatives on University committees, councils, and other bodies are expected to 
inform the GSAB of important matters or matters requiring urgent consideration. 

H.POL.5.4  GSA representatives on University committees, councils, and other bodies are expected to 
uphold the wishes of their committees on all privileged or confidential information. 

H.POL.5.5  GSA representatives on University committees, councils, and other bodies may be asked 
to submit a written report to the GSAB or GSA Council. 

H.POL.5.6  Recall of appointment 

H.POL.5.6.a  Should a GSA representative on a University committee, council, and other body fail 
to fulfill the duties of representing the GSA on that committee, council, or other 
body, miss two (2) consecutive meetings or miss more than three (3) meetings of 
that committee, council, or other body, for any reason, the GSA representative to 
that committee, council or other body may be replaced, or action may otherwise be 
taken in compliance with the terms of reference of the committee, council, or other 
body in question. 
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H.POL.5.7.a  GSA Policy states that the President is the statutory member on the Board of 
Governors (BoG) (GSA Bylaw and Policy, Section D: GSA Officers). The President 
presents any official position or policy of the GSAB or GSA Council. 

H.POL.5.7.b  The President also serves on a number of BoG Standing Committees. 

H.POL.5.7.c  The President is expected to attend all meetings and if the President (or delegate, if 
the BoG permits the President to have a delegate serve on a BoG Standing 
Committee) cannot attend a meeting they will provide an advance written reason to 
the Chair. 

H.POL.5.8  General Faculties Council 

H.POL.5.8.a  The General Faculties Council (GFC) has its own attendance policy that GFC 
representatives must observe.  

H.POL.5.8.b GSA Policy states that the Vice-President Academic (VPA) is the statutory member 
(GSA Bylaw and Policy, Section D: GSA Officers) and, as such, presents any official 
position or policy of the GSAB or GSA Council and is expected to attend all meetings. 
The VPA is permitted to send a delegate if the VPA cannot attend a meeting. If the 
VPA (or delegate) cannot attend a meeting they will provide an advance written 
reason to the Chair. Notwithstanding the above, “all members of GFC are charged 
with the responsibility of examining issues before Council and voting as they judge fit 
on such issues. No member of GFC, regardless of how that person gains membership 
on Council, is an instructed delegate” (GFC Meeting Procedural Rules). 

H.POL.5.9  Senate 

H.POL.5.9.a  The GSA elects a Senator annually. The Senator is expected to attend all Senate 
meetings and, if they must miss a meeting, they are expected to send their regrets 
and the reason for non-attendance to the Chancellor and the GSA President.   

H.POL.5.9.b  The Senator will present, as needed, any official position or policy of the GSAB or 
GSA Council.  
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rising above individual/departmental interests to ensure procedural fairness, and must 
be available during the GSA General Election. 

H.POL.8.4 Members of the GSA ACB must have no intention to run in or serve as a Campaign 
Volunteer in the upcoming GSA General Election and/or by-election, serve as a 
Campaign Representative or Campaign Volunteer in an upcoming referendum, or (with 
the exception of Councillors-at-Large) have run in the most recent GSA General Election 
and/or by-





Section H: Performance,
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H.POL.15.3 Challenge of GSA ACB Members for Reason of Bias 

H.POL.15.3.a Candidate(s) running in a GSA General Election or by-election, or campaign 
member(s) in a referendum will have had the opportunity to challenge members of 
the GSA ACB for reason of bias on nomination/referenda forms. Other affected 
parties will be given twenty-four (24) hours to submit a written challenge on the 
basis that a GSA ACB member has a bias that would prevent a fair hearing.  

H.POL.15.3.b Decisions on bias rest with the Chair of the GSA ACB in consultation with the ED (or 
delegate) or, if the Chair is challenged, with the Vice-Chair. 

H.POL.15.4 Striking a GSA ACB Hearing Committee to Consider an Appeal of a CRO Decision 

H.POL.15.4.a  U伀䰀⸱㔀⸴ 
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H.POL.15.7 Powers of a GSA ACB Hearing Committee Concerning Appeals of a CRO Decision 

H.POL.15.7.a  The GSA ACB Hearing Committee may uphold or deny, in whole or in part, the 
Appeal and may make any order or take any action, including re-running an 
election or referendum, to ensure that the guiding principle of GSA Elections and 
Referenda is adhered to: “the fundamental principle underlying GSA Elections [and 
Referenda] is that they are to be fair, respect the wishes of voters, and conducted 
in a manner that reflects the excellent, positive reputation of the GSA” (GSA Bylaw 
and Policy, Sections L 7                  
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I.BYL.2.2 The timeline for elections will be set out in GSA Policy.   

I.BYL.3     Nominations  

I.BYL.3.1  The requirements for the nomination forms will be set out in GSA Policy. 

I.BYL.3.2  Candidates for Directly-Elected Officer positions will be GSA members, except associate 
members, in good academic standing. 

I.BYL.3.3  Candidates are not allowed to run for multiple positions.  

I.BYL.4 Voting 

I.BYL.4.1  All voting in GSA General Elections and elections of the Associate Vice-President Labour 
and by-elections will be done electronically, except in the event of a failure of the 
electronic system in use. 

I.BYL.4.2  Each position will be elected on a per ballot basis. 

I.BYL.5 Filling Vacancies Following the GSA General Election and Election of the Associate 
Vice-President Labour 

I.BYL.5.1 In the event that a Directly-Elected Officer (DEO) position or Councillor-at-Large (CAL) 
position is not filled by the end of the GSA General Election and election of the Associate 
Vice-President Labour (ie no candidates run for a position or “None of the Candidates” is 
elected), or a DEO position or CAL position is vacated any time prior to 1 December (or 
the next working day), the Chief Returning Officer and GSA Council will follow GSA Policy 
on filling vacancies following the GSA General Election (see GSA Bylaw and Policy, 
Section I.POL.15). 
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GSA Policy: Elections20  

 

I.POL.6 General Principles and Rules of Conduct for Elections 

I.POL.6.1 “The fundamental principle underlying GSA elections is that they are to be fair, respect 
the wishes of voters, and conducted in a manner that reflects the excellent, positive 
reputation of the GSA” (GSA Bylaw and Policy, Section I.BYL.1.1).   

I.POL.6.2 Candidates will abide by GSA Bylaw and Policy concerning elections, and any other 
applicable policies or laws, and will ensure that Campaign Volunteers do the same. It is 
the responsibility of candidates to familiarize themselves with GSA Bylaw and Policy on 
elections. 

I.POL.6.3 Candidates will treat the Chief Returning Officer, Deputy Returning Officer, members of 
the GSA Elections and Referenda Committee, GSA Officers, management, staff, and 
fellow candidates with respect. 

I.POL.7  Nomination Forms 

I.POL.7.1  Nomination forms will be made available to GSA members in hard copy at the GSA 
office. Exceptions may be made at the discretion of the Chief Returning Officer (CRO). 

I.POL.7.2  On the Directly-Elected Officer (DEO) nomination forms, candidates will include a 
minimum of five (5) signatures from GSA members. The purpose of the signatures is to 
attest that the nominators, in their view, believe the candidate has the ability and/or 
experience for the position for which they are running. 

I.POL.7.3  Councillor-at-Large (CAL) candidates are not required to include signatures in their 
nomination forms.  

I.POL.7.4  Written nominations for DEO or CAL positions will be submitted to the GSA office to be 
reviewed and signed by the CRO in order to verify both completeness and that the 
nomination form has been submitted on time. The original will be filed in the GSA office 
and one (1) copy provided to the candidate, normally electronically. If a nomination 
form is incomplete or late, the CRO will not accept the nomination form. Candidates 
cannot appeal this decision.  

I.POL.7.5  Candidates can change the position they wish to run for, but must do so prior to the 
nomination deadline. If a candidate changes the position they are running for, the 
candidate will be required to fill out and submit a new nomination form for the new 
position prior to the nomination deadline and must meet the requirements as set out 
above. 

I.POL.7.6  Once the CRO verifies nomination forms, the names of candidates who have submitted 
their nomination forms will be provisionally listed on the GSA website and in hard copy 
at the GSA office.  

I.POL.7.7  The following will be stated on nomination forms for the GSA General Election and 
election of the Associate Vice-President Labour, and any subsequent by-elections: 

“By signing nomination forms, all candidates acknowledge that they have read 
and agree to abide by GSA Bylaw and Policy on elections, which is posted in full 
on the GSA website. 

By signing nomination forms, candidates also acknowledge that they have read 
and are aware of the terms of an appeal within the GSA of any decisions on 

 
20 Approved by GSA Council on 14 March 2011. Amended by GSA Council on 21 on October 2013, 8 December 2014, 25 May 2015, 
20 July 2015, 23 January 2017, 15 October 2018, 28 October 2019, 24 October 2022, and 21 November 2022. Editorial revisions 
made by the GSA Governance Committee on 15 January 2015 (Chair and Vice-Chair under delegated authority from the GSA 
Governance Committee), 24 February 2015 (Chair and Vice-Chair under delegated authority from the GSA Governance Committee), 
28 May 2015, 24 July 2015 (Chair and Vice-Chair under delegated authority from the GSA Governance Committee), 10 August 2015 
(Chair and Vice-Chair under delegated authority from the GSA Governance Committee), and 6 October 2017. 
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alleged breaches of GSA Bylaw and Policy, including the fact that the Chief 
Returning Officer (CRO), with advice from the GSA Elections and Referenda 
Committee (GSA ERC), receives, manages, and rules on complaints regarding 
alleged breaches of GSA Bylaw or Policy and that the GSA Appeals and 
Complaints Board (GSA ACB) decides on any appeals. Any concerns with 
potential bias on the part of the CRO, the Deputy Returning Officer, and 
members of the GSA ERC in making such decisions, and members of the GSA 
ACB in making such decisions on appeals, will be filed with nomination forms.” 

I.POL.7.8  Nomination forms will list the names of the CRO, Deputy Returning Officer, members of 
the GSA Elections and Referenda Committee, and members of the GSA Appeals and 
Complaints Board. 

I.POL.7.8.a  Any changes to these names will be emailed to candidates who will have twenty-
four (24) hours to file any objections with the GSA Speaker. 

I.POL.8  Timeline 
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I.POL.10.10.d 
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I.POL.11.2.b All alleged breaches of GSA Bylaw and Policy on elections, of interpretations 
issued by the CRO, or other applicable policies or laws must be reported to the 
CRO as soon as possible.  

I.POL.11.2.c When an alleged breach of GSA Bylaw and Policy on elections, of an 
interpretation issued by the CRO, or of other applicable policies or laws is 
reported to the CRO, they will work to resolve the alleged breach through 
informal resolution. 

I.POL.11.2.d     The goal of informal resolution is to arrive at countermeasures agreed upon by all 
parties. 

I.POL.11.2.e     If the CRO is unable to resolve the alleged breach through informal resolution, or 
deems informal resolution to be inappropriate, they may, as per GSA Bylaw and 
Policy, Section D.POL.11.1.b, discipline the candidate(s) by imposing the penalties 
or remedial actions noted in GSA Bylaw and Policy, Sections I.POL.11.4.c to 
I.POL.11.7. 

I.POL.11.3  Complaints About Alleged Breaches 

I.POL.11.3.a While complaints may be brought forward at any point during campaigning, 
individuals have twenty-four (24) hours after the release of provisional results to 
lodge a complaint with the CRO about an alleged breach of GSA Bylaw or Policy. 
Complaints lodged after this deadline will not be considered. 

I.POL.11.3.b  To be considered by the CRO, a complaint must include the following: 

I.POL.11.3.b.i  The name of the person filing the complaint and their University email 
address, 

I.POL.11.3.b.ii  The name of the candidate who allegedly committed a breach, 

I.POL.11.3.b.iii  The section of GSA Bylaw and Policy on elections, interpretation issued by 
the CRO, or other applicable policies or laws that has allegedly been 
breached, 

I.POL.11.3.b.iv  A description of what constitutes the alleged breach and associated 
evidence, and 

I.POL.11.3.b.v  A list of the evidence submitted. 

I.POL.11.3.c  Incomplete complaints will not be considered and complainants filing incomplete 
complaints will be notified as such. 

I.POL.11.3.d  The CRO can dismiss a complaint if it is unfounded, frivolous, or vexatious. 

I.POL.11.3.e If a person provides information on an anonymous basis, that information and 
the request for anonymity will be assessed on a case-by-case basis. 

I.POL.11.4  Decision may be brought forward at any po
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I.POL.11.4.d  All decisions on complaints and decisions reached by the CRO will include: 

I.POL.11.4.d.i  A summary of the alleged or discerned breach, 

I.POL.11.4.d.ii  A list of parties to the complaint or breach (unless anonymity was granted, 
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I.POL.13 Results 

I.POL.13.1  Upon completion of the ballot count, the Chief Returning Officer (CRO) will announce 
provisional results. Results will be made official only after the deadline to lodge a 
complaint with the CRO about an alleged breach of GSA Bylaw or Policy has expired and 
none have been received or when the GSA’s process of dealing with alleged breaches of 
GSA Bylaw or Policy on elections and any appeals within that process are exhausted. 

I.POL.13.2 
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I.POL.18.2  The GSA ERC will make recommendations to the CRO on: 

I.POL.18.2.a  The approval of timelines for GSA General Elections and elections of the AVPL, 
by-elections, and referenda in accordance with GSA Bylaw and Policy on elections 
and referenda, 

I.POL.18.2.b  The approval of nomination and registration forms in accordance with GSA Bylaw 
and Policy on elections and referenda, 

I.POL.18.2.c  The approval of the electronic software or applications used to run GSA General 
Elections and elections of the AVPL, by-elections, and referenda in consultation 
with the Executive Director (or delegate) and Financial Manager, and 

I.POL.18.2.d  The approval of the format of the ballots for GSA General Elections and elections 
of the AVPL, by-elections, and referenda. 

I.POL.18.3  At least one (1) month prior to the opening of nominations for the GSA General Election 
and election of the AVPL, the GSA ERC will meet to assist the CRO in the planning of 
election events. 

I.POL.18.4  The GSA ERC will review GSA Bylaw and Policy on elections and referenda annually and 
make any recommendations to GSA Council. 

I.POL.18.5  GSA ERC members are free to approach GSA Council with any concerns about how 
elections or referenda are being managed. 

I.POL.18.6  The GSA ERC strongly recommends to GSA members who are considering running for 
office that they participate in the early call program led by the GSA Nominating 
Committee (GSA NoC). It is the firm belief of the GSA ERC that training is needed in order 
for Directly-Elected Officers to carry out their duties effectively. 
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J.BYL.1.1 The fundamental principle underlying GSA referenda is that they are to be fair, respect 
the wishes of voters, and conducted in a manner that reflects the excellent, positive 
reputation of the GSA. 

J.BYL.2 Initiation 

J.BYL.2.1 A referendum on a clearly worded ‘Yes’ or ‘No’ question regarding any dedicated, on-
going fee for a service, facility, or lobbying effort can be initiated by the GSA Board 
(GSAB) subject to a simple majority vote at any meeting of GSA Council. No
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J.POL.7.8 The CRO will provide an electronic description or briefing of the background, purpose, 
and relevant details of any GSA Council approved referendum question prior to 
referendum voting. Normally this description will be posted on the GSA website. 

J.POL.8 Campaign Registration Forms 

J.POL.8.1 Campaign registration forms will be made available to GSA members in hard copy at the 
GSA office. Exceptions may be made at the discretion of the Chief Returning Officer 
(CRO). 

J.POL.8.2 In o
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J.POL.9.6 Voting: 

J.POL.9.6.a  Campaigning is permitted during the voting period and 

J.POL.9.6.b The CRO will ensure that the voting period starts on a working day and lasts at 
least forty-eight (48) hours.  

J.POL.10    Meeting of the Campaign Representatives 

J.POL.10.1 The Chief Returning Officer (CRO) is responsible for organizing a meeting with all 
Campaign Representatives to provide an overview of GSA Bylaw and Policy on 
referenda. 

J.POL.10.2 Failure to attend the Meeting of the Campaign Representatives by a Campaign 
Representative (or delegate) without adequate prior notification to the CRO is grounds 
for disqualification of their campaign. ‘Adequate prior notification’ is defined as notice 
communicated electronically to the CRO at least one (1) hour in advance of the meeting. 
If a Campaign Representative (or delegate) misses this meeting due to unforeseen and 
exceptional circumstances, such as a last-minute emergency, any consequences may be 
waived at the discretion of the CRO, following consultation with the GSA Elections and 
Referenda Committee. There is no appeal of these decisions.    

J.POL.10.3 At the Meeting of the Campaign Representatives the CRO will provide Campaign 
Representatives with all relevant GSA Bylaw and Policy on referenda and on the GSA 
Appeals and Complaints Board, as well as information concerning campaigning.  

J.POL.11    Campaigning 

J.POL.11.1 “The campaign period will last at least seven (7) calendar days and will begin no earlier 
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J.POL.12.4.a  If informal resolution is rejected or is not successful, the CRO will email the 
Campaign Representative concerned with the details of the complaint, and 
request a written response, setting a deadline of at least eight (8) hours. 

J.POL.12.4.b  Based on the complaint and the written response (or solely on the complaint if no 
written response was provided by the set deadline), the CRO will normally reach 
a decision on the complaint within seventy-two (72) hours. If more time is 
required to reach a decision, the CRO will make a decision regarding extensions. 

J.POL.12.4.c The CRO may impose the following penalties, or remedial actions: 

J.POL.12.4.c.i  Verbal or written reprimands, 

J.POL.12.4.c.ii  Reduction of spending limits, 

J.POL.12.4.c.iii  Disqualification of the campaign from the current referendum, and 

J.POL.12.4.c.iv  Any other penalty or remedial action. 

J.POL.12.4.d All decisions on complaints and decisions reached by the CRO will include: 

J.POL.12.4.d.i  A summary of the alleged or discerned breach, 

J.POL.12.4.d.ii  A list of parties to the complaint or breach (unless anonymity was granted, 
see Section J.POL.12.3.e, above), 

J.POL.12.4.d.iii  A summary of the reasons for the decision and the process by which it was 
reached, 

J.POL.12.4.d.iv  A listing of all applicable GSA Bylaw and Policy and interpretations issued 
by the CRO, or other applicable policies or laws, 

J.POL.12.4.d.v  The decided upon penalties, and/or remedial actions, and 

J.POL.12.4.d.vi  The time limit for any appeal to be made. 

J.POL.12.5 Upon reaching a decision the CRO will email the decision to all parties, with a copy to 
the GSA Elections and Referenda Committee (GSA ERC). The decision will then be posted 
on the GSA website. 

J.POL.12.6 Unless otherwise stated in GSA Bylaw and Policy on referenda, decisions of the CRO are 
subject to appeal to the GSA ACB. 

J.POL.12.6.a  The CRO wil
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J.POL.15.1 The Chief Returning Officer (CRO) will draft a procedural report following each 
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K.POL.3.3.b Reallocations and variances are calculated for both revenue and expenses. 
Reallocations and variances against the original budget are reported regularly (at 
least three (3) times per year) to the GSA BFC, the GSAB, and GSA Council. 

K.POL.3.4 Budget and Expenditure Reporting  

K.POL.3.4.a The Accountant and Financial Manager will regularly (in the fall, winter, and 
spring/summer terms) prepare a Budget and Expenditure Report which will first be 
submitted to the Executive Director (ED) (or delegate), then the GSA President and 
then to the GSA BFC, the GSAB, and to GSA Council for information. These reports 
will be organized by budget divisions and lines, and present the following 
information: current budget; actual year-to-date expenditure, forecast to the year 
end, total forecast, balance remaining, percent remaining, informative comments on 
any variance or approved reallocations, and comments on significant comparisons 
from previous years. All such reports will be compliant with Alberta’s Personal 
Information Protection Act and other applicable legislation.   

K.POL.3.5 Audit 

K.POL.3.5.a Following the GSA fiscal year end, the Accountant and the Financial Manager, in 
consultation with the ED (or delegate), will arrange for an audit of the GSA’s financial 
records by an accredited auditor as required by the Post-Secondary Learning Act. 
Audited financial statements are normally due ninety (90) days after the GSA’s fiscal 
year-end. Audited financial statements will be submitted by the Auditor to the 
President and ED (or delegate); then to the GSA BFC for information; then to the 
GSAB for approval; then to GSA Council for information and onward transmission to 
the University of Alberta Board of Governors. The Accountant and the Financial 
Manager will prepare draft financial statements and the year-end working papers. 

K.POL.3.6 Funding 

K.POL.3.6.a Unsolicited, significant offers of funding, whether from the University or an external 
organization, and the associated conditions attached to such offers, will be advised 
upon by the GSA BFC, who will make a recommendation to the GSAB. 

K.POL.3.6.b If a significant GSA funding need is identified, the GSA BFC will advise and make a 
recommendation to the GSAB prior to any funding proposal being submitted. 

K.POL.3.6.c Use of any provided funding will align with the GSA Board Strategic Work Plan. 

K.POL.3.7 Signing Authority 

K.POL.3.7.a Financial documents requiring signature, including but not limited to cheques and 
investment instructions, require two (2) signatures: either any two (2) Directly-
Elected Officers (DEOs), or any one (1) DEO and one (1) Director. 

K.POL.3.7.b  The President, at least two (2) Vice-Presidents, and at least two (2) Directors, 
renewed annually, will each as individuals have authority as signing officers for the 
GSA. 

K.POL.3.7.c Wherever possible, it is preferable for the signatories to be the President and the ED 
(or delegate).  

K.POL.3.8 Business Travel 

K.POL.3.8.a The GSAB approves all estimated expenses related to business travel for external 
relations and advocacy purposes. Such travel will be reported to GSA Council. 

K.POL.3.8.b With respect to allowable business travel expenses, University regulations as 
specified in University of Alberta Policies and Procedures Online, will be observed. 
The purchase of alcohol is not an allowable business travel expense.  

K.POL.3.8.c All allowable estimated expenses associated with business travel must be pre-
approved by the President, in consultation with the ED (or delegate) and the 
Financial Manager, to ensure that they fit within the GSA Council approved budget 
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and align with the GSA Board Strategic Work Plan before being considered for 
approval. 

K.POL.3.8.d Approved, allowable business travel expense claims must be submitted to the 
Financial Manager and include receipts and details about the expense incurred. 

K.POL.3.8.e Summaries of all actual business travel expenses will be received for information by 
the GSAB, reported to GSA Council, and posted on the GSA website. 

K.POL.3.9 External and University Relations and Advocacy 

K.POL.3.9.a Non-travel related estimated expenses associated with external and University 
relations and advocacy (such as hosting expenses, etc) must be discussed with the 
President, the ED (or delegate), and the Financial Manager to ensure that they fit 
within the GSA Council approved budget and align with the GSA Board Strategic 
Work Plan. The purchase of alcohol is not an allowable expense. 

K.POL.3.9.b Non-travel related expense claims associated with external and University relations 
and advocacy by DEOs or staff must be submitted to the Financial Manager and 
include receipts and details about the expense incurred. Expenses will be reported to 
the GSA BFC, the GSAB, and GSA Council in the regularly prepared Budget and 
Expenditure Reports. 
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K.POL.5.9.a  Members of the GSA BFC are expected, by GSA Council, to rise above any 
local/departmental views or issues and take into account the needs of the GSA as a 
whole. 

K.POL.6 Meetings 
K.POL.6.1 Quorum is three (3) voting members including either the Chair or Vice-Chair. 
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Section L: GSA Legal Defence Fund 

 

Purpose and Scope: This bylaw and associated policy govern the GSA’s Legal Defence Fund, including the 
administration of and access to the GSA Legal Defence Fund 
 

Definitions None 
 

Other Specifically Related Sections of 
GSA Governing Documents 

GSA Bylaw and Policy, Section K: Finances 

GSA Bylaw: GSA Legal Defence Fund27  
 

L.BYL.1 General 

L.BYL.1.1  The administration of the GSA Legal Defence Fund will be governed by GSA Policy. 

L.BYL.2 Purpose of the Legal Defence Fund 

L.BYL.2.1 The purpose of the GSA Legal Defence Fund (GSA LDF) is to provide the GSA with the 
necessary resources to pay legal costs under the circumstances defined in GSA Policy. 

L.BYL.2.2 The GSA LDF may not be used to pay legal costs involved in settling disputes between GSA 
members. 

L.BYL.2.3 The GSA LDF may not be used to pay legal costs for opposing parties, except costs as 
awarded by the courts, for legal actions involving the GSA. 

L.BYL.2.4 The GSA LDF may not be used to pay any judgements rendered against the GSA. 
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Section M: GSA Health and Dental Plan 
 

Purpose and Scope: These bylaws and associated policy govern the administration of the GSA Health and Dental 
Plan and the GSA Health and Dental Plan Reserve Fund 
 

Definitions “Fiscal Year” is defined as the period 1 April to 31 March of the following 
year 

 

“Plan” is defined as the GSA Health and Dental Plan 

 

“Plan Fee(s)” is defined as the amount of money paid by enrolled GSA 
members for the Plan 
 

Other Specifically Related Sections of 
GSA Governing Documents 

GSA Bylaw and Policy, Section B: Members 

 

GSA Bylaw and Policy, Section K: Finances 

GSA Bylaw: GSA Health and Dental Plan29  
 

M.BYL.1 General 

M.BYL.1.1 The GSA will have a “GSA Health and Dental Plan,” as determined by the GSA membership 
in a referendum of 2003 to be its group Health and Dental Plan. 

M.BYL.1.2 The GSA will have a legal agreement between the GSA and the current provider of the GSA 
Health and Dental Plan regarding implementation of the Plan. 

M.BYL.1.3 The administration of the GSA Health and Dental Plan will be governed by GSA Policy. 

 

  

 
29 Amended by GSA Council on 11 July 2005 and 17 November 2014. 
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GSA Bylaw: GSA Health and Dental Plan Reserve Fund30  

 

M.BYL.2 General 

M.BYL.2.1 The administration of the GSA Health and Dental Plan Reserve Fund will be governed by 
GSA Policy. 

M.BYL.3 Purpose of the GSA Health and Dental Plan Reserve Fund 

M.BYL.3.1 The GSA Health and Dental Plan Reserve Fund (GSA HDPRF) may be used to: 

M.BYL.3.1.a Lessen Plan fee increases from one (1) year to another, acting as a buffer, 

M.BYL.3.1.b Expand services or coverage with no or reduced Plan fee increases, or 

M.BYL.3.1.c Provide other services, or financial adjustments to the Plan and its associated costs. 

M.BYL.3.2 The GSA HDPRF may only be used for Plan purposes. 

 

  

 
30 Amended by GSA Council on 25 July 2011 and 17 November 2014. 
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GSA Policy: GSA Health and Dental Plan and GSA Health and Dental Plan Reserve Fund31  
 

M.POL.4 Plan Availability 

M.POL.4.1 The Plan is available to members included in GSA Bylaw and Policy, Sections B.BYL.1.a and 
B.BYL.1.1.b who are GSA members in each policy year that the Plan is in effect and to their 
spouses and dependents. 

M.POL.5 Implementation Dates 

M.POL.5.1 The GSA will implement the Plan effective 1 September of each year. 

M.POL.6 Fees 

M.POL.6.1 The amount of the Plan fee includes both Plan premiums and administrative overhead. 
The Plan fee may include an amount for the replenishment of the GSA Health and Dental 
Plan Reserve Fund (see below). 

M.POL.6.2 Plan fees will be collected through the University’s regular student fee payment 
mechanism in each policy year that the Plan is in effect. 

M.POL.6.3 Plan fees will be non-refundable except where a GSA member qualifies to opt-out of the 
Plan (see below). 

M.POL.7 Opt-Out Provisions 

M.POL.7.1 GSA members enrolled in the Plan may opt-
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Section N: GSA Graduate Student Groups 
 

Purpose and Scope: This bylaw and associated policy govern procedures related to the registration requirements 
and privileges of student groups that register as GSA Graduate Student Groups through Student Group Services 
 

Definitions None 
 

Other Specifically Related Sections of 
GSA Governing Documents 

GSA Bylaw and Policy, Section D: GSA Officers 
 

GSA Bylaw and Policy, Section O: GSA Recognition Awards 
 

GSA Bylaw and Policy, Section P: GSA Grants and Bursaries 

 

GSA Bylaw: GSA Graduate Student Groups32  
 

N.BYL.1 General 

N.BYL.1.1 A GSA Graduate Student Group will be defined as such when registered with the GSA, with 
registration authority to the Office of the Dean of Students. 

N.BYL.1.2 The GSA, the University of Alberta Office of the Dean of Students, and Student Group 
Services are jointly responsible for the administration and oversight of such groups as per 
GSA Bylaw. 

N.BYL.1.3 GSA Graduate Student Groups will be governed by GSA Policy. 

  

 
32 Approved by GSA Council on 17 January 2011. Editorial changes made by the GSA Governance Committee 4 February 2014 (Chair 
and Vice-Chair under delegated authority from the GSA Governance Committee). Amended by GSA Council on 19 November 2018. 
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GSA Policy: GSA Graduate Student Groups33 

 

N.POL.2 Eligibility 

N.POL.2.1 In order to register with the GSA, a graduate student group must: 

N.POL.2.1.a Be registered annually as a student group with the University of Alberta, through 
Student Group Services, and comply with all relevant policies and procedures in 
University of Alberta Policies and Procedures Online, and GSA Bylaw and Policy, 

N.POL.2.1.b Be non-commercial and exist for the purpose of organizing academically-related or 
professional development activities, as opposed to social functions or recreational 
activities, 

N.POL.2.1.c Have an executive committee comprised of at least 3/4 graduate students, and, 

N.POL.2.1.d Have a total membership of at least 2/3 graduate students. 

N.POL.2.2 The GSA reserves th
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Section O: GSA Recognition Awards 

 

Purpose and Scope: These policies outline GSA Recognition Awards and govern associated adjudication criteria 
and processes, and governs the composition and mandate of the GSA Awards Selection Committee 
 

Definitions None 
 

Other Specifically Related Sections of 
GSA Governing Documents 

GSA Bylaw and Policy, Section B: Members 
 
GSA Board Policy, Section 2, GSA Recognition Awards: Nomination 
and Adjudication Processes 

GSA Policy: GSA Recognition Awards and Adjudication Criteria34  
 

O.POL.1 General 

O.POL.1.1 There is no maximum number of GSA Recognition Awards an individual can apply for each 
year, but they must meet the application eligibility requirements for the award, and each 
award applied for must have a complete application package. GSA members can receive 
no more than one (1) GSA Recognition Award each year. 

O.POL.1.2 An individual can be nominated or self-nominated for the same GSA Recognition Award 
only once each year. The first nomination received will be the one adjudicated. 

O.POL.1.3 Current Directly-Elected Officers and members of the GSA Awards Selection Committee 
are not eligible to be nominated or self-nominated for GSA Recognition Awards. 

O.POL.1.4 An individual can receive no more than one (1) GSA Recognition Award each year.    

O.POL.1.5 A GSA Graduate Student Group or individual can receive the same GSA Recognition Award 
no more than two (2) times. 

O.POL.1.6 Any individual (excluding associate members) who was a GSA member at any time in 
which the GSA Recognition Awards nomination period was open is eligible for the self-
nominated GSA Recognition Awards.  

O.POL.1.7 Late and/or incomplete nominations and extraneous documents will not be accepted. 
O.POL.1.8 All award applications will be adjudicated in accordance with the process set out in GSA 

Board Policy, Section 2: GSA Recognition Awards: Nomination and Adjudication Processes. 
O.POL.1.9 In addition to the GSA Recognition Awards listed below, the GSA also provides funding 

annually for the Indigenous Graduate Student Award, applications for which are 
adjudicated by First Peoples’ House. 

O.POL.2 GSA Recognition Awards 

O.POL.2.1 Academic Staff Award 

O.POL.2.1.a The purpose of this award is to recognize a member of the Association of Academic 
Staff, University of Alberta (AASUA) whose work with and for graduate students 
has been of exceptionally high quality. Any member of AASUA is eligible for this 
award. The nominee must have been a member of AASUA when their contribution 
was made. Self-nominations are not accepted. Group nominations are not 
accepted. 

O.POL.2.1.b The Academic Staff Award will be adjudicated on the basis of three (3) criteria: 
excellence in support of graduate student teaching and/or research; contribution 
to graduate student professional development; and overall commitment to the 

 
34 Amended by GSA Council on 21 October 2013, 17 November 2014, 23 November 2015, 20 November 2017, 18 June 2018, 15 April 
2019, 16 September 2019, 19 October 2020, and 15 November 2021. Editorial revisions made by the GSA Governance Committee on 
9 August 2013, 16 January 2015, 22 August 2016, 7 February 2019, 18 April 2019, and 10 September 2020.  
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University of Alberta courses that were taught as a Principal Instructor during a 
GSA member’s current academic program will be considered.  

O.POL.2.5.b The Graduate Student Principal Instructor Teaching Award will be adjudicated on 
the basis of three (3) criteria: quality of teaching evaluations; effort to build a 
constructive rapport with students; and evidence of dedication to teaching and 
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O.POL.2.8.c Seven (7) awards valued at $500 each may be conferred annually. These awards 
are funded by the 
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GSA Policy: GSA Standing Committees, GSA Awards Selection Committee35  
 

O.POL.3 Composition 

O.POL.3.1 The Vice-President External, as Chair. 

O.POL.3.2 The Vice-President Student Services, as Vice-Chair. 

O.POL.3.3 A minimum of eight (8) and up to twelve (12) GSA members elected by GSA Council as 
voting members. The GSA Awards Selection Committee (GSA ASC) Chair, in consultation 
with the GSA ASC Vice-Chair and the Chair of the GSA Nominating Committee, can decide 
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Section P: GSA Grants and Bursaries 

 

Purpose and Scope: This policy governs eligibility for GSA Grants and Emergency Bursaries and procedures related to 
applications  
 

Definitions “Fiscal Year” is defined as the period 1 April to 31 March of the following 
year  

 

“Working Day” is defined as a day that the GSA office is open 
 

Other Specifically Related Sections of 
GSA Governing Documents 

GSA Bylaw and Policy, Section B: Members 

 

GSA Bylaw and Policy, Section N: GSA Graduate Student Groups 

GSA Policy: GSA Grant and Bursary Application Policy and Information36   

 

P.POL.1 GSA Academic Travel Grants 

P.POL.1.1 Purpose 

P.POL.1.1.a The GSA Academic Travel Grant (GSA ATG) is funded by the Graduate Student Support 
Fund, a GSA-negotiated benefit to all GSA members. 

P.POL.1.1.b The GSA ATG is intended to help offset the cost of participation in academic activities 
such as conferences and research trips that are directly related to an applicant’s current 
academic program, as confirmed by either the Supervisor or designate (for thesis-based 
students) or the Advisor or Department Chair or designate (for course-based students). 

P.POL.1.1.c  
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member can submit during their degree program, notwithstanding Section P.POL.1.3, 
below. 

P.POL.1.3 Allocation 

P.POL.1.3.a GSA ATGs are offered on a first-come, first-serve basis.  

P.POL.1.3.b The GSA will offer grants until allocated funding is expended in the specified period (ie 1 
April – 30 June; 1 July – 30 September; 1 October – 31 December; 1 January – 31 March). 

P.POL.1.3.c If all available funds have been expended in the specified period, no additional 
applications will be accepted during that period. 

P.POL.1.3.d A Master’s student will be awarded up to a maximum of $500 during their degree 
program. 

P.POL.1.3.e A Doctoral student will be awarded up to a maximum of $1,000 during their degree 
program, up to a maximum of $500 in a fiscal year. 

P.POL.1.3.f Applicants will be awarded their shortfall up to a maximum of $500; applications with 
total expenses amounting to less than $50 will not be eligible. 

P.POL.1.4 Applications 

P.POL.1.4.a Applications must be completed online through the GSA website. 

P.POL.1.4.b Applicants are responsible for the completeness and accuracy of their applications 

P.POL.1.5 Procedures 

P.POL.1.5.a Funds will normally be distributed as follows: 

P.POL.1.5.a.i 5% of the total annual GSA ATG budget will be held back as contingency funding 
and 

P.POL.1.5.a.ii 
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Q.BYL.4.2  Any changes to union dues must be approved as per the process outlined above in Section 
Q.BYL.4.1. 

Q.BYL.4.3 Union dues collected will be held in a restricted GSA Labour Union Fund and used solely to 
support the GSA’s activities pursuant to the Labour Relations Code on behalf of 
academically-employed graduated students, including collective bargaining and 
representation of academically-employed graduate students. Union dues may be 
supplemented by operating funds as needed and if provided for in the GSA’s annual 
operating and capital budget as approved by GSA Council. The GSA will not use any 
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Q.POL.8.2  Mandate 

Q.POL.8.2.a  The GSA NT will prepare the Opening Position to be submitted to the University. 

Q.POL.8.2.a.i  In formulating the Opening Position, the GSA NT will include the proposed 
bargaining mandate previously voted on by academically-employed graduate 
students.   

Q.POL.8.2.b  The GSA NT will report to the GSA Board and the GSA LRC, and electronically to 
academically-employed graduate students on the bargaining process. 

Q.POL.8.2.c  The GSA NT will negotiate and regularly review an Essential Services Agreement with 
the University.
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GSA Policy: GSA Standing Committees, GSA Labour Relations Committee40 

 

Q.POL.9 GSA Labour Relations Committee 

Q.POL.9.1  Composition 

Q.POL.9.1.a  The Associate Vice-President Labour (AVPL), as Chair. 

Q.POL.9.1.b  A minimum of seven (7) and up to nine (9) voting members who are academically-
employed graduate students at the time of their election. To ensure a diversity of 
viewpoints, no more than one (1) member will be from a given department. 
Members of the GSA Labour Relations Committee (GSA LRC) will be elected by a 
simple majority of academically-employed graduate students who voted.  

Q.POL.9.1.c  Faculty stewards not already serving as non-voting members. 

Q.POL.9.1.d  One (1) member will be elected by the GSA LRC to serve as Vice-Chair for the 
duration of their term on the GSA LRC or until they resign from their position. 

Q.POL.9.2  Mandate 

Q.POL.9.2.a  Advise the AVPL with respect to educating academically-employed graduate students 
on the Collective Agreement (CA). 

Q.POL.9.2.b Appoint and provide training to faculty stewards. 

Q.POL.9.2.c Review the CA based on feedback received from academically-employed graduate 
students and develop a proposed bargaining mandate. 

Q.POL.9.2.d  As a precursor to the commencement of collective bargaining, and upon the 
recommendation of the AVPL, select members of the GSA Negotiating Team. 

Q.POL.9.2.e  Make recommendations to GSA Council with respect to GSA Bylaw and Policy on 
collective bargaining, following consultation with academically-employed graduate 
students. 

Q.POL.9.2.f In the event of a prolonged absence on the part of the AVPL (eg, related to illness, 
leave, etc), the AVPL, where possible, will consult with the GSA LRC and the GSA LRC 
will designate one of its members to provide coverage for the AVPL in their absence. 
The GSA LRC will also determine whether an honorarium should be awarded for the 
provision of this coverage. 

Q.POL.9.3  Meetings 

Q.POL.9.3.a  Quorum is five (5) voting members including either the Chair or Vice-Chair. 

Q.POL.9.3.b  The GSA LRC will meet at least twice a year and will report electronically on these 
meetings to academically-employed graduate students, and to GSA Council for 
information.

 
40 Approved by the Extraordinary General Meeting on 11 January 2010. Amended by GSA Council on 18 June 2018 and 19 July 2021. 
Editorial revisions made by the GSA Governance Committee on 16 March 2020. 
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GSA Bylaw Revision Dates 

16 July 2001 

13 June 2005 

11 July 2005 

11 January 2010 

19 July 2010 

16 August 2010 

15 November 2010 

13 December 2010 

17 January 2011 

14 February 2011 

14 March 2011 

28 March 2011 

27 June 2011 

25 July 2011 

26 March 2012 

16 April 2012 

14 May 2012 

11 June 2012 

21 May 2013 (Editorial Changes – GSA Governance Committee) 

9 August 2013 (Editorial Changes – GSA Governance Committee) 

21 October 2013 

18 November 2013 

20 January 2014 

21 January 2014 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated authority 
from the GSA Governance Committee) 

23 January 2014 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated authority 
from the GSA Governance Committee) 

4 February 2014 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated authority 
from the GSA Governance Committee) 

13 March 2014 (Editorial Changes – Governance Committee, Chair and Vice-Chair under delegated authority from 
the GSA Governance Committee) 

17 November 2014 

5 May 2015 (Editorial Changes – GSA Governance Committee) 

28 May 2015 (Editorial Changes – GSA Governance Committee) 

25 June 2015 

12 July 2015 (Editorial Changes – GSA Governance Committee) 

24 July 2015 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated authority from 
the GSA Governance Committee) 

21 September 2015 

18 July 2016 
24 October 2016 
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31 October 2016 (Editorial Changes – GSA Governance Committee) 
23 January 2017 

15 May 2017 

6 October 2017 (Editorial Changes – GSA Governance Committee) 

20 November 2017 
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GSA Policy Revision Dates 

15 January 2007 

19 November 2007 

8 September 2008 

17 October 2008 

17 November 2008 

9 February 2009 

20 April 2009 

11 May 2009 

17 August 2009 

14 December 2009 

17 May 2010 

13 December 2010 

17 January 2011 

14 March 2011 

16 May 2011 

25 July 2011 

22 August 2011 

21 December 2011 

26 March 2012 

10 December 2012 

11 February 2013 

19 March 2013 (Editorial Changes – GSA Governance Committee) 

8 April 2013  

21 May 2013 (Editorial Changes – GSA Governance Committee) 

9 August 2013 (Editorial Changes – GSA Governance Committee) 

21 October 2013  

9 January 2013 (Editorial Changes – GSA Governance Committee) 

20 January 2014 

21 January 2014 (Editorial Changes – GSA Governance Committee)  

21 January 2014 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated 
authority from the GSA Governance Committee)  

23 January 2014 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated 
authority from the GSA Governance Committee)  

29 January 2014 (Editorial Changes – GSA Governance Committee) 

4 February 2014 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated 
authority from the GSA Governance Committee)  

24 February 2014 

14 April 2014 

26 June 2014 (Editorial Changes – GSA Governance Committee, Chair and Vice-7(6)7( e1D .)5(r under)-2( del)4(eg)-5(a)4(t)10(ed )] TJ
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GSA Governae Committee, Chair and Vice
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4 November 2014 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated 
authority from the GSA Governance Committee) 

17 November 2014  

8 December 2014 

17 December 2014 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under 
delegated authority from the GSA Governance Committee) 

15 January 2015 (Editorial Changes – GSA Governance Committee, (Chair and Vice-Chair under delegated 
authority from the GSA Governance Committee) 

16 January 2015 (Editorial Changes – GSA Governance Committee) 

21 January 2015 (notes from GSA Management (not part of GSA Policy) added with approval from the 
Chair and Vice-Chair of the GSA Governance Committee for information and clarification) 

24 February 2015 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated 
authority from the GSA Governance Committee) 

27 February 2015 (Editorial Changes – GSA Governance Committee) 

27 March 2015 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated 
authority from the GSA Governance Committee) 

30 March 2015 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated 
authority from the GSA Governance Committee) 

25 May 2015 

28 May 2015 (Editorial Changes – GSA Governance Committee) 

20 July 2015 

24 July 2015 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated 
authority from the GSA Governance Committee) 

10 August 2015 (Editorial Changes – GSA Governance Committee, Chair and Vice-Chair under delegated 
authority from the GSA Governance Committee) 

21 September 2015 

23 November 2015 

18 January 2016 

22 February 2016 

18 July 2016 

22 August 2016 (Editorial Changes – GSA Governance Committee) 

31 October 2016 (Editorial Changes – GSA Governance Committee) 

21 November 2016 
23 January 2017 

23 February 2017 (Editorial Changes – GSA Governance Committee) 

20 March 2017 

5 April 2017 (Editorial Changes – GSA Governance Committee) 

15 May 2017 

12 June 2017 (Editorial Changes – GSA Governance Committee)  

15 August 2017 (Editorial Changes – GSA Governance Committee)  

18 September 2017 

6 October 2017 (Editorial Changes – GSA Governance Committee)  

20 November 2017  
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